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Georgia Department of Education        
Formal Observation Planning for CLASS KeysSM

	This form assists the evaluator and teacher in preparation for a formal observation.

	Teacher:
	School/District:

	Evaluator:
	Date/Time of Observation:

	Pre-Observation conferences are optional. If a conference is requested, check the appropriate box.


 FORMCHECKBOX 
 Evaluator-requested conference

 FORMCHECKBOX 
 Teacher-requested conference

Date and time of conference:

	The following checked documents should be submitted one week prior to the observation:

 FORMCHECKBOX 
  lesson or unit plans

              FORMCHECKBOX 
  assessments

 FORMCHECKBOX 
  relevant student data/information               FORMCHECKBOX 
  other:
Date Submitted:


Responses to any of the following questions should be completed if not readily answered in the above documents.
1. What do you want the students to know, understand, and be able to do by the end of the lesson? 
2. What assessment strategies will you use to monitor student learning? 
3. What will you do differently if the students do not understand or already understand the concepts?

4. If students are grouped for instruction, how will the grouping be determined?

5. On which specific elements should the evaluator focus during the observation?

6. Are there any specific issues related to this lesson, classroom, or students that could impact instruction?







Dr. John D. Barge, State School Superintendent 
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